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Davis Community Calendar

Guidelines for Event Entries

IMPORTANT  NOTE:  All events in your Organization Calendar can be made accessible from the Community Calendar through a drop-down menu which links to all individual Organization Calendars.  Please reserve the Community Calendar for truly community events.
To ensure the Community Calendar will reflect the vibrancy of our community and be uncluttered for ease of use at the same time, DCN urges all participants to adhere to the criteria below.   DCN reserves the right to edit and to remove inappropriate entries in the Community Calendar, as well as to terminate use of the Organization Calendar for groups which fail to follow the criteria.    DCN also reserves the right to modify the criteria. 

Criteria and Guidelines

1.   The event is a major local event, open to the public, and has a broad community appeal.
For example, festivals, performances, major sport events, public lectures, exhibitions, neighborhood meetings, fundraisers, etc.
2.   The event is non-profit/non-commercial in nature. 
Events whose primary purpose is to promote/sell products or advertise services of individual businesses are not appropriate.   However, events such as  “Celebrate Davis” or “ArtAbout” that promote the activities of trade groups, or for-fee events such as fundraisers for non-profits are welcome.

3.   The targeted audience is the public instead of private/membership.

For example, rehearsals for a drama production would be more appropriate for your Organization Calendar.   The performance itself, if open to the public, will be appropriate for the Community Calendar. 

4.   The event is organized directly by the group granted a DCN web calendar, i.e., not a third party event.  (See http://events.dcn.org/add_event)
5. Flag events that last longer than two consecutive days as “Consecutive-day Events.” (This feature will be available in due course.)

6.   Check the appropriate category(s) for the event.
To facilitate search by event category(s), mark the appropriate category(s) only.  Currently, the Community Calendar has the following categories:  

· Arts & Culture – e.g., art exhibitions, concerts, stage performances…. 
· Business – e.g., events organized by the Chamber of Commerce, Davis Downtown Business Association, DATA….
· Civic & Gov’t– e.g., City Council and public meetings, neighborhood association events….
· Community Events –  Big community-wide events with anticipated attendance over 200, e.g., Picnic Day, Whole Earth Festival, downtown trick-or-treat.…
· Education – e.g., public lectures, school-related events, hobby-group meetings….
· Family & Youth – e.g., Science Center activities, 3rd & B events, major youth sport events….
· Food & Health –  e.g., cooking demonstrations, health awareness outreach, health support group activities….

· Sports & Recreation – e.g., AYSO World Cup, biking tours, fishing trips, hiking….
· Technology – e.g., user group meetings for LINUX, LUGOD, ZUGOD, Telecommunication Commission meetings….
Single-event Submission:  Event organizers without DCN’s web calendar are welcome to submit an event by filling an online form at http://events.dcn.org/add_event.   Submissions are reviewed for appropriateness of content and may be edited.  While very few events are declined, DCN reserves the right to refuse any event for any reason.
