Job Announcement

Post Date:  June 14, 2010
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TITLE:


Development Coordinator
CLASSIFICATION:

Associate Director



WAGE CATEGORY:
Exempt


REPORTS TO:

Elizabeth Soderstrom

LOCATION:


Nevada City, CA
DATE:


Effective July 1, 2010
ABOUT AMERICAN RIVERS: American Rivers is the only national nonprofit organization standing up for healthy rivers so our communities can thrive. Through national advocacy, innovative solutions and our growing network of strategic partners, we protect and promote our rivers as valuable assets that are vital to our health, safety and quality of life.  Founded in 1973, American Rivers has more than 65,000 members and supporters nationwide, with offices in Washington, D.C. and the Mid-Atlantic, Northeast, Midwest, Southeast, California and Northwest regions.  For an overview of the organization, please visit www.americanrivers.org.

American Rivers’ California staff has been at the forefront of major river restoration and protection efforts including the Sacramento-San Joaquin Bay-Delta Conservation Plan, the San Joaquin River Restoration Program, restoration of headwater meadows in the Sierra Nevada, the historic Klamath River agreement to remove four large dams on one of the most important salmon rivers on the Pacific coast, and the integration of river ecology in the redesign of California’s flood control system. 
JOB SUMMARY: American Rivers seeks a 40% time Development Coordinator to provide leadership to expand our already successful California fundraising program. The Coordinator would work in conjunction with a dynamic team of development professionals in California and in DC. The position is based at the American Rivers California Regional Office in Nevada City, CA.

DUTIES AND RESPONSIBILITIES:    

· Identify sources of funding, help maintain a grants database, and communicate regularly with our DC-based grant team.
· Manage and coordinate grant writing process, including communicating with project partners and granting agencies and American Rivers’ staff.

· Draft major sections of grant proposals, including narratives, budgets, tasks and timelines, etc

· Assist with California major donor campaign including scheduling and attending meetings, follow-up, and organizing and hosting events.
JOB REQUIREMENTS:    

· Highly organized self starter. 

· Excellent interpersonal, writing, and marketing skills.
· Ability to meet deadlines and manage multiple tasks.

· Sense of humor and ability to maintain composure under tight deadlines.
MINIMUM QUALIFICATIONS:  

· Bachelor’s degree.

· At least 5 years of experience in non-profit development or a relevant field.

· Track record of grant writing success.

· Working understanding of river restoration and river science.

SALARY: Salary is competitive and commensurate with experience. American Rivers is an Equal Opportunity Employer. Position is dependent on available funding.
APPLICATION DEADLINE:  Deadline for applications is July 9, 2010, Applications should include a resume, professional references, a writing sample, a list of successful grant proposals, and a letter addressed to:  Fanette Jones, Director of Administration; Attn: Development Associate; American Rivers; 1101 14th street, NW, Suite 1400; Washington, DC 20005 or via e-mail:  jobs@americanrivers.org.  No phone calls please.

