Salmon River Restoration Council 

Fire, Fuels and Forestry Program Coordinator  
20-30hrs/week Flex Time (dependent upon workload and funding) 
Permanent Position (Grant Funded)
Reports to: SRRC Restoration Director
Pay Rate: $16-20/hr depending on experience
Location: Sawyers Bar, California (applicant should be willing to reside within commuting distance – Salmon River, Scott Valley, Mid Klamath)         

General Coordinator Duties:
1. Develop and implement an annual work plan and a long term strategy for both funded and unfunded programmatic needs with support and supervision from Restoration Director.
2. Develop grant proposals, funding agreements and partnerships for sustaining a fire, fuels and forestry program. 

3. Complete all tasks required in grants, contracts or agreements along with any associated reporting or monitoring requirements.
4. Produce quarterly and annual program reports with program accomplishments and evaluations for SRRC Board of Directors.
5. Attend monthly staff meetings and coordinate effectively with Watershed Center staff.
6. Develop and supervise a skilled team of project staff who will be responsible for implementing funded projects.

7. Coordinate with federal, state, NGO, and Tribal partners for successful implementation of fire, fuels and forestry program.

8. Keep relevant outreach products up to date and distribute educational materials to the community and our partners at local and regional forums.

9. Organize community education activities, workshops, workdays, field trips and training for restoration projects. 

Specific Program Duties:
1. Assist in landscape level fire and fuels planning efforts.
2. Oversee planning and implementation of fuels reduction and prescribed fire activities.
3. Coordinate Salmon River Fire Safe Council activities and assist with coordination of the Community Liaison Program. 
4. Track and comment on current USFS forestry projects in the Salmon River Watershed.
5. Coordinate Multi-Party Monitoring efforts for ongoing forestry projects in the Salmon River Watershed.

6. Maintain Geographic Information Systems (GIS) products for Fire, Fuels and Forestry Program.
Qualifications and Skills:

1. Minimum Qualifications: Bachelor of Science in related field preferred, Associates Degree with 4 years of relevant experience, or 6 years of relevant experience may be considered as a substitute for the bachelor’s degree requirement.
2. Technologically literate with strong computer skills including familiarity with Microsoft Word and Excel and other commonly used software. Geographic Information Systems (GIS) skills preferred, otherwise, willingness to obtain GIS training and gain working knowledge of GIS necessary.
3. Good organizational skills and record keeping (attention to detail is critical).
4. Cheerful presence and people skills along with good oral and written communication skills.
5. Self-starter who can work independently.
6. Skill in establishing priorities and managing workload.
7. Ability to give and follow directions.
To apply, send resume and two references to srrc@srrc.org.  
If you have questions, please contact Lyra Cressey at (530) 462-4665. For more information on our organization, please see our website:  www.srrc.org
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Closing Date:
November 15, 2014

